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UPDATED -  3/07/02 

WORKING 
 

CODE COMPONENT TITLE DEFINITION 
CJ Paid Community Job Subsidized job through OTED     

FT Working Full Time An unsubsidized job 30 or more hours a week    

PT Working Part Time An unsubsidized job less than 30 hours a week    

SF Working Full Time – Self-
employed 

An unsubsidized job 30 or more hours a week    

SP Working Part Time – Self-
employed 

An unsubsidized job less than 30 hours a week    

 

Post-Employment 
 

CODE COMPONENT TITLE DEFINITION 

CA Career Advancement/ 
Assessment 

Career opportunities reviewed by Community and 
Technical Colleges with the participant  

RS Employment Retention/Wage 
Progression 

Services to help the participants keep their job   

LE Labor Exchange Getting a better job through ESD/WPLEX   

PS Entered by WPLEX for client 
contact 

WPLEX has contacted a working client about post 
employment services 

 

LOOKING FOR WORK 
 

CODE COMPONENT TITLE DEFINITION 
JI Initial job search The first four weeks of job search. 
JS Job search The remainder of the job search period.  

JW Job search workshop A 30-hour workshop held during job search, to help the 
participant learn how to look for work. 

PE Pre-employment training 
Skills training course for an identified job, with an 
employer/industry commitment to hire (or give hiring 
preference) to graduates.  

 

PREPARING FOR WORK 
Education or Training 

 

CODE COMPONENT TITLE DEFINITION 

BE Basic Education For participants over 19 with no high school diploma or 
GED combined with another component  

ES English as a Second Language LEP pathway -  Combined with another component   

ET Entrepreneurial Training Training for self-employed participants in small 
business   

GE 
General Education Diploma Attending a GED program full-time per the school and 

making satisfactory progress – over 19 year old needs 
another component   

HS 
High school Attending high school full-time per the school and 

making satisfactory progress – over 19 year old needs 
another component  

HW High wage or High Demand Used when client is enrolled in HW Program 
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JT 
Job Skills Training Training in  specific skills directly related to employment 

but not a specific occupation, may also include pre-
WEX and pre-CJ activities for up to 2 weeks  

OT On the Job Training Through ESD  

VE 

Vocational Education Short term (less than 12 months) training for a specific 
occupation such CNA (Certified Nurses Assistant) – 
combined with 20 hrs/week or 16-19 hours of work 
study. 

WE Work Experience Placement into a non-paying position to obtain work 
skills in a workplace setting  

XS 

Structured Community Service Approved volunteer work within a community agency to 
encourage the participant to learn new skills or get 
experience in a work setting and includes Traditional 
Tribal activities. 

 

RESOLVING ISSUES       
 

CODE COMPONENT TITLE DEFINITION 

TP 

Teen Parent Barrier Removal Used to authorize support services when an ineligible 
teen parent is working with a social worker to secure 
appropriate teen living arrangement or enroll in high 
school or GED program. 

XB Pursuing SSI/L&I/VA or other 
benefits 

Meeting requirements, as agreed upon with case 
manager, for pursuing other benefits.  

XC 
No child care available 
No available care for an 
incapacitated adult  

Unable to locate necessary child care or care for an 
incapacitated person, as determined by the case 
manager.  

XD In a DVR plan Activities required by the participant’s current DVR case 
plan.  

XE Alcohol/Substance Abuse 
Treatment 

Used when client enters Alcohol/Substance Abuse 
Treatment 

XF 
Family violence intervention FV counseling or other intervention for recent or current 

victim of family violence (when FV hampers their ability 
to work/look for work)  

XG Mental Health Services Used when client is participating in Mental Health 
Services 

XH 
Resolution of Homelessness Work to find shelter for homeless participant or 

participant in a temporary living arrangement (when 
housing hampers their ability to work/look for work.  

XJ 
Learning Disability Services Used when client is receiving learning disabilities 

services  

XM 

Temporary physical incapacity, 
medical treatment 

Participant is temporarily incapacitated or in medical 
assessment/treatment which impedes their ability to 
work/look for work.  
 
 

XN 

Caring for a child with special 
needs 

Caring for a child with special needs, when no child 
care is available (as determined by the CM/SW).  
Requires medical, educational or mental health 
professional’s documentation.  

XP 
Parenting skills, nutrition classes, 
and Family Planning for pregnant 
clients. 

For participants of WorkFirst who are pregnant. 
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XR 
55 & older caretaker relative Needy relative (on TANF grant with relative child) age 

55 or older who opts to participate by caring for the 
child full-time. 

 

REFERRALS 
Refer To 

 

CODE COMPONENT TITLE DEFINITION 

ER Entrepreneurial assistance  Refer to small business organization for entrepreneurial 
training/approved small business plan  

LP Limited English Pathway Limited-English proficient participant referred to LEP 
Pathway provider for language assessment/testing 

RA Community/technical college Paper referral made to the college for services such as 
LD, vocational counseling, etc. 

RI ESD Referred to ESD for Workshop and/or Job Search  

RO Other  Referred to other professional staff for 
assessment/testing or services.  

RP PIC/WtW Refer for WtW provided by PIC staff.   
RT Tribal Services Client referred to the Tribe for services  

RZ High Wage or High Demand  Used by ESD Job Service Specialist to refer client to 
Community College for PET or HWHD 

SR Drug/alcohol assessment  Referred to DASA for assessment  
 

Refer Back 
 

CODE COMPONENT TITLE DEFINITION 

PR Returned referral  Case manager is currently processing the return referral 
(RB, RC, RE, RL, and RN)  

RB Referred back early Client referred back before end of Job Search  

RC JW/JS completed – no job  Client referred back after completing job search and did 
not get a job.  

RE Obtained employment  Client referred back as the client got a job in job search.  

RL Lost contact  Client referred back as they have lost contact with the 
client  

RN No show Client did not show for appointment or service  

RX From WPLEX to CM  A referral to the case manager from WPLEX indicating 
that a contact was made with the client, a service or 
need was identified and action is required by the case 
manager  

 

 
SANCTIONS 

 

CODE COMPONENT TITLE DEFINITION 

SA 
Sanction Client refused but was able to participate in WorkFirst 

activity resulting in a grant reduction and the imposition 
of a protective payee 

 


